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_____________________________________________________________________________________

STATE OF WISCONSIN
Town of _______________
Grant County 

The Plan Commission of the Town of _______________, Grant County, Wisconsin, by this resolution, adopted on proper notice with a quorum and by a roll call vote of a majority of the Town Plan Commission present and voting resolves and recommends to the Town Board of the Town of _______________ as follows:

Adoption of the Town of _______________ Comprehensive Plan. 

The Plan Commission of the Town of _______________, by this resolution, further resolves and orders as follows: 

All maps and other materials noted and attached as exhibits to the Town of _______________ Comprehensive Plan are incorporated into and made a part of the Town of _______________ Comprehensive Plan. 

The vote of the Town Plan Commission in regard to this resolution shall be recorded by the Clerk of the Town Plan Commission in the official minutes of the Plan Commission of the Town of _______________.

The Town Clerk shall properly post or publish this resolution as required under s. 60.80, Wis. stats.

Adopted this __________ day of ________________, 2009. 

[Signatures of Plan Commission Members]
Attest: [Signature of plan commission Clerk]

Attachment B

Resolution and notice of public hearing on proposed City comprehensive plan. 
Retrieved from the WI Town Law Form Book, 12/19/08, at:  http://www.legis.state.wi.us/rsb/index.html
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STATE OF WISCONSIN
City of _______________
Grant County

The City Board of the City of _______________, Grant County, Wisconsin, by this resolution, adopted on proper notice with a quorum and by a roll call vote of a majority of the City Board present and voting resolves and orders as follows:

A public hearing to discuss the proposed City of _______________ Comprehensive Plan and the adoption of an ordinance to adopt the comprehensive plan shall be held as provided in accordance with the following Notice of Hearing, which the City Clerk shall publish by a class 1 notice under chapter 985, Wis. stats.: 

Notice of Hearing - City of _______________ Comprehensive Plan 
A.  A public hearing to discuss the proposed City of _______________ Comprehensive Plan and the adoption of an ordinance to adopt the comprehensive plan shall be held at:

	______________________________________
	on _____________, 2009
	at _____________________

	Location
	Date
	Time


B.  The proposed comprehensive plan in summary contains the following items required by Wisconsin State Statute 66.1001 including:  

· Issues & Opportunities Element 

· Housing Element 

· Transportation Element 

· Utilities & Community Facilities Element  

· Agricultural, Natural, & Cultural Resources Element 

· Economic Development Element 

· Intergovernmental Cooperation Element 

· Land Use Element 

· Implementation Element 
	C.   _____________________________________, Name
	an employee of the City of _______________ may be contacted to 

	provide additional information on the proposed comprehensive plan and ordinance at:

	__________________________, _______________________________________, __________________________

	              Telephone number                                                                    Address                                                                                Email

	At the following dates and times:  __________________________________________________________________

	                                                                                                           Dates and Times


	

	D.  A copy of the comprehensive plan may be inspected prior to the hearing at:

	_____________________________________________________________________________________________

	Location

	At the following dates and times:  __________________________________________________________________

	                                                            Dates and Times


Continued on next page
E.   A copy of the proposed comprehensive plan may be obtained, by:
	· Contacting the City of _______________, at __________________________________________________________

	                                                               Telephone Number, Address, and/or Email

	· Visiting the Public Library, at ______________________________________________________________

	                                                       Name and Address

	· Visiting http://www.swwrpc.org/complan/grant.php 

	· Or by contacting SWWRPC, at 719 Pioneer Tower, One University Plaza, Platteville WI 53818, 
              (608) 342-1214


The City Clerk shall properly post or publish this resolution as required under s. 60.80, Wis. stats.

Adopted this _____________ day of ________ 2009. 
[Signatures of Common Council]

Attest: [Signature of City Clerk]

Attachment C

The Conduct of Public Hearings, from “Guide to Community Planning in Wisconsin” by Brian W. Ohm
Available online, at: http://www.lic.wisc.edu/shapingdane/resources/planning/library/book/chapter03/chap3_3-4.htm
_____________________________________________________________________________________

Generally a public hearing begins with the chair of the plan commission calling the hearing to order. This call to order should be at the announced time for the public hearing, even if it occurs in the middle of a regularly scheduled plan commission meeting at which various other matters are being considered. The chair should introduce the commission and explain briefly why the meeting was called and identify the application. The chair should also explain how the hearing will proceed and confirm that open meeting and other public notice requirements have been met. 

The chair should next have someone explain the proposal. The most appropriate person to explain the proposal may be the applicant and/or consultants working for the applicant. It could also be the planning staff. 

The chair should then ask for the planning staff report on the application. The report should discuss the relation of the proposal to the community’s plans, the effect of the proposal on the community, and recommendations for action. If the community does not have a planner, the chair should explain the relation of the proposal to the community’s plans.

After that, the chair should call on other persons who wish to make presentations on the proposal. These people may have indicated their desire to speak on a registration slip which they filled out before the hearing. During the hearing the chair can ask for people to indicate their interest in testifying appearances of record.

All persons who speak should state their names and whether they are appearing in favor of the proposal, or in opposition to it, or whether they merely wish to make a statement. These may include the property owner (if different from the applicant), or consultants hired by the applicant, a representative of an organized neighborhood group, etc. Usually the proponents of the action are allowed to speak first, followed by opponents of the proposal.

After each presentation by the various parties testifying at the hearing, the chair should ask whether there are any questions of the person from the other parties or the plan commission. To keep order, questions should be directed to the chair who in turn questions the person. Serving as chair is a difficult position, especially when dealing with difficult people. It is important that the chair conduct the hearing in a fair and disciplined manner. 

After all testimony has been presented, commission members should make statements for the record regarding any factual information not mentioned in the testimony. The chair should then close that the hearing and announce the time and method of deliberation. 

It is important that the secretary of the commission take very good minutes of the hearing. The minutes should identify which plan commissioners were in attendance, the nature of the hearing, the persons who made appearances at the hearing, and a summary of each person’s testimony.

If possible, the commission should make its decision following the hearing or at the meeting which occurs immediately after the hearing. The chair should allow a suitable time for debate and deliberation by the plan commission members. The chair should then ask for a motion and a vote.

The commission needs to prepare written findings and a recommended action to the governing body. This written documentation should explain how the plan commission progressed from the facts through established policies to the decision. The findings should list (1) all of the facts considered by the commission (documents, exhibits, testimony, etc.); (2) the standards used to make the decision; and (3) how the facts were weighed against the standards. The documentation should also include conclusions about the adherence of the facts to the standards and the recommendation to the governing body with any conditions or restrictions required for the proposal. 

The written documentation could be prepared by the community’s planner, attorney, Clerk, or the secretary of the plan commission. Once prepared, the written documentation should be sent to the applicant, the governing body for final action, and other people who have requested it.
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_____________________________________________________________________________________________

STATE OF WISCONSIN
City of _______________
Grant County 

SECTION I - TITLE AND PURPOSE

The title of this ordinance is the City of _______________ Comprehensive Plan Ordinance. The purpose of this ordinance is for the City of _______________, Grant County, Wisconsin, to lawfully adopt a comprehensive plan as required under s. 66.1001 (4) (c), Wis. stats. 

SECTION II - AUTHORITY

The City Board of the City of _______________, Grant County, Wisconsin, has authority under its City powers under s. 60.22, Wis. stats., its power to appoint a City plan commission under ss. 60.62 (4) and 62.23 (1), Wis. stats., and under s. 66.1001 (4), Wis. stats., to adopt this ordinance. The comprehensive plan of the City of _______________ must be in compliance with s. 66.1001 (4) (c), Wis. stats., in order for the City board to adopt this ordinance.

SECTION III - ADOPTION OF ORDINANCE

The City Board of the City of _______________, Grant County, Wisconsin, by this ordinance, adopted on proper notice with a quorum and roll call vote by a majority of the City board present and voting, provides the authority for the City of _______________ to adopt its comprehensive plan under s. 66.1001 (4), Wis. stats., and provides the authority for the City board to order its publication. 

SECTION IV - PUBLIC PARTICIPATION

The City Board of the City of _______________ has adopted written procedures designed to foster public participation in every stage of the preparation of a comprehensive plan as required by s. 66.1001 (4) (a), Wis. stats. 

SECTION V - CITY PLAN COMMISSION RECOMMENDATION

The Plan Commission of the City of _______________ by a majority vote of the entire commission, recorded in its official minutes, has adopted a resolution recommending to the City board the adoption of the City of _______________ Comprehensive Plan, which contains all of the elements specified in s. 66.1001 (2), Wis. stats. 

SECTION VI - PUBLIC HEARING

The City of _______________ has held at least one public hearing on this ordinance, with notice in compliance with the requirements of s. 66.1001 (4) (d), Wis. stats. 

SECTION VII - ADOPTION OF CITY COMPREHENSIVE PLAN

The City Board of the City of _______________ by the enactment of this ordinance, formally adopts the document entitled City of _______________ Comprehensive Plan Ordinance under s. 66.1001 (4) (c), Wis. stats. 
Continued on next page
SECTION VIII - SEVERABILITY

If any provision of this ordinance or its application to any person or circumstance is held invalid, the invalidity does not affect other provisions or applications of this ordinance that can be given effect without the invalid provision of application, and to this end, the provisions of this ordinance are severable. 

SECTION IX - EFFECTIVE DATE

This ordinance is effective on publication or posting. 

The City Clerk shall properly post or publish this ordinance as required under s. 60.80, Wis. stats.

Adopted this ____________ day of______________ 2009.

[Signatures of Common Council]

Attest: [Signature of City Clerk]

